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MANAGEMENT COMPANY ROLE
1

B UY E R RO L E Management company sends documents to Associ-

ationREADY either electronically or in hard copy
Buyer visits Management Company website format to be loaded onto the Management
Company website or Community

Yelects “Buy Resale Docs”™ on menu bar

cfs documents for purck

Management company sets up and maintains
y profile accessible at www.AssociationREADY.com

2 a. Set up office contacts for notification purposes
Order confirmation screen appears listing Resale ocuments online
documents as “Pending Management Company ¢. View pending and approved requests
Approval” and contains link to access community

documents (access point 1)
Office contact is notified when request is made for

documents

Buyer is notified via email of order confirmation
and issued a transaction code

4

Documents are marked as “Pending” in Management
Company account

a. Approve. Releases the cocuments & compretes the transaction

b, Cancel. Places the document back into the Pending queue

and changes are saved until further actic

4

Buyer is notified via email once Management Company -
has approved resale documents for release and is
supplied with transaction code again.

nent Company site
Charges are collected at AssociationReady and

Management Company receives its collected
payments, minus transaction fee, on a monthly basis
(or based on volume level of transactions)
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